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Order History and Download of Order Details

This section will be accessed by clicking on the icon 

In the Order History section purchase orders according to various criteria can be listed and 
detailed information on the status of the order processing can be accessed. Additionally the 
purchase orders can be downloaded to the company network or the users workplace. 

After having selected the supplier, the enquiry can be run via various criteria such as the 
supplier order number, the companies purchaes order number, the order date or a certain 
range of time. Just open the respective drop-down-field and choose the required criteria.

The results from the enquiry will be listed afterwards and further information on the single 
purchase orders can be retrieved. 

Clicking on displays commercial data and order lines of the order.
Cclicking on  displays additional shipping notes.
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via this link order data is retrieved from the purchase order list:

via this button detailed shipping data is provided:

Via the buttons you can download purchase orders, all in 
one or selected when you have marked those on the left. 
See details under “Order Download“


