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Import Items

This section will be accessed while clicking on the icon  in the icon bar, or directly out of 

the quick order entry section   

With the import functionality many items may be imported into ENDORSIA with one step. 
Lists with up to 500 items may be created in the companies own ERP system and imported 
to the marketplace. As from now they can directly be added to the shopping cart and 
ordered. Double entry of items will be avoided with the processing of multiple line items at 
once. 

Tip: Often recurring products can be imported and archived in shopping lists, 
sorted according to different criteria, such as product groups, schedule 
orders, and so on. This saves repeatedly search for the same items.

On the first screen a description of how to create a list is displayed:

then the following steps are required:

open the Excel template by clicking on the link  

then the system request ‚open’ or ‚save’ – the file may be opened directly.

the file contains macros, they need to be activated by clicking the respective button.

now the excel file opens

select a field delimiter
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in column G the date format must match the format that is used in ENDORSIA. 

delete all data that is entered from line 2 on, it’s just an example. 

item description will be entered in column B, the required quantity in column E and the 
required date in column G. The entry of a pack code in column F is optional, this field can 
also remain empty. 

save the list on the PC/workstation:

Important:  Please do only save via the button

system displays a confirmation

 

back in EDORSIA the saved file can be selected in the first line of the import item screen.

the selected delimiter must match the one that was choosen before in the excel list.

for the import click on

the list will now be added to the system in the quick order entry screen. From this screen 
it may be added to the shopping cart and processed as order, or it may be saved in a 
shopping list for repeated use in future.


