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Account

The personal data of a user may be administered here. The data is preset by the company 
system administrator. Changes of the personal data, e.g. the password can be edited here.

The accout section will be accessed in the menu bar via or 

  

In the account section all editable settings are listed on the left side. 

here the user can see the personal data, changes can be done while    
pressing the button , edit data and then submit with

 the default start screen and the icons to be displayed can be set here.

In case that no fast icon is marked, all of them will be displayed.
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In case that the buying company has different account numbers the default may be set here. 
The account number can also be changed during the ordering process. 

The payment method is predefined by Schaeffler companies and cannot be changed.

A default shipping address may be set here. The required address must be marked in the 
right column and then confirmed via .

The default for the shipping methods may be set here.

A list supplier contacts with contact data may be found here.

When a user is designated as supervisor for another user, it may happen that orders need to 
be approved when the other user exceeds his buying limit. When an order is in the INBOX 
for approval, the user will get a notification via email. 

In the inbox all open orders are listed. the order can be opened via the cart number and then 
it may be approved or denied.


